Option 1: A Playful Limerick Collection
1. The Admin Life
There once was a manager at Sibs,
Who kept track of invoices and quids,
With payroll and Zoom,
And budgets to groom,
While answering queries from kids.
2. The Tech & Training Twist
She scheduled the trainings on Zoom,
Ensuring no parent faced gloom,
With newsletters bright,
Sent out each month right,
And a website that always had room.
3. The Finance Finale
With QuickBooks she carefully plays,
Tracking spending in countless small ways,
From governance rules,
To balancing pools,
She keeps Sibs afloat through the days.

Option 2: A Slightly More Polished Team-Meeting Poem
“The Many Hats of Admin & Finance”
I schedule the Zoom rooms, the parents arrive,
Professionals learning and starting to thrive.
I send out the newsletters, month after month,
(And chase up the typo I spotted at lunch).
I nurture the website, keep content in line,
Respond to the questions that come in online.
From siblings and parents seeking support,
Each message important — never too short.
I balance the budgets, forecast and plan,
With spreadsheets and QuickBooks carefully ran.
Payroll processed, invoices paid,
Governance duties meticulously laid.
And somewhere between the numbers and art,
I facilitate sessions with creativity and heart.
For young sibs online with paintbrush in hand,
Creating safe spaces — just as we planned.
So while it looks like “admin” at first glance,
It’s structure and safeguarding wrapped up in finance.
Because behind every service, every session and call,
There’s careful organisation supporting it all.

Option 3: Funny but Honest (Great for Colleagues Who Know the Chaos)
I book the Zooms, I fix website links,
I add Beacon events quicker than you think.
I juggle our payroll, invoices too,
And reconcile figures (because someone must do).
I update webpages, create new booking forms,
Send newsletters through digital storms.
Sibs governance papers neatly filed,
Budgets projected, accounts reconciled.
And just when I think the month is through —
It’s payroll time… again… déjà vu.
But between the numbers, policies, charts,
Are paint-splashed sessions and creative hearts.
Because behind each sib who feels less alone,
There’s quiet admin work making it known.

If you'd like, I can:
· Tailor one to your personality (more dry humour? more heartfelt?)
· Make it reflect how long you've been in the role
· Add specific achievements (e.g. “increased newsletter reach by X%”, “moved training fully online”, etc.)
· Turn it into a one-slide script with suggested visuals
What tone does your team usually enjoy — sentimental, dry humour, or full silliness?
“18 Years: An Admin Epic (Without the Drama)”
I’ve done the quizzes.
I’ve done A–Z.
I’ve done the numbers 1–2–3.
So this year, thrilling as it sounds,
It’s… largely invoices and payroll rounds.
For 18 years I’ve calmly sat
Wearing the well-known “many hats”:
Finance brain with admin flair,
Fixing website links that go nowhere.
I schedule Zooms (with hopeful heart),
Where parents, professionals all take part.
“Can you hear me?” “You’re on mute.”
A phrase now permanently absolute.
The website lives because we care.
Broken links? I’ll have a look there.
Answering questions day by day,
In thoughtful, measured, Sibs-like way.
Newsletters — monthly, without fail,
Sent through rain, through wind, through hail.
Stats reviewed with quiet delight:
“Yes, that open rate’s alright.”
Governance steady. Policies tight.
Trustees reassured we’re doing it right.
Risk assessed and budgets planned,
Spreadsheets beautifully… bland.
QuickBooks open. Reconcile.
Stare intensely for a while.
Why’s there 42p astray?
Ah. Found it. I can live another day.
Payroll processed. Invoices paid.
Financial calm serenely made.
No drama here. No grand display.
Just keeping chaos gently at bay.
And somewhere in between the sums,
A different kind of magic comes —
Art sessions online, colours bright,
Young sibs creating in real time light.
Because behind each training, post and call,
There’s structure quietly holding it all.
Not flashy. Not loud. Not seeking applause.
Just 18 years… of spreadsheets and pause.
So no quiz this year. No ABC.
Just admin consistency.
And if things here feel smooth and sound —
That’s usually me… in the background.

If you'd like, I can also:
· Add a slightly cheekier ending line
· Work in one or two measurable achievements
· Or turn this into a “18 Things I’ve Learned in 18 Years” dry-humour countdown instead (which could be very on brand for you given your past formats).
Would you like it slightly sharper/sassier, or keep this level of gentle dry?

18 Things I’ve Learned in 18 Years at Sibs
(An Admin & Finance Reflection)
1. If you send a Zoom link, someone will lose it.
2. If you resend it, someone will still be on mute.
3. “It’s only a small change to the website” is never a small change to the website.
4. The newsletter will always be due sooner than feels reasonable.
5. If I check the governance document one more time, I will find something to tweak.
6. Payroll comes round with surprising frequency.
7. There is no such thing as “just paying an invoice.”
8. QuickBooks is both friend and foe.
Especially when 37p refuses to reconcile.
9. Budget planning is essentially educated optimism.
10. The words “Can you see my screen?” have defined an era.
11. Training sessions run smoothly…
…because someone has worried about them in advance.
12. Answering questions from siblings and families is never “just admin.”
It matters. Every time.
13. A well-organised spreadsheet is a quiet work of art.
14. Actual art sessions with young sibs are loud and chaotic and usually involve a pet 
15. Good governance is invisible when it works. Which is exactly the point.
16. If everything feels calm, it’s because someone has thought about it already.
17. After 18 years, you stop panicking about problems.
You just open another tab.
18. Behind every training, newsletter, answered query, paid invoice, balanced budget, and art-filled Zoom room…
there is consistency.
Not glamorous.
Not dramatic.
Just 18 years of keeping things steady.

