Sibs     Application Form

SIBS’ JOB APPLICATION FORM

Please complete the application form, then save and send by email only to jobs@sibs.org.uk 

JOB TITLE  
CHIEF EXECUTIVE OFFICER 
Deadline for receipt of applications is Tuesday 24th July 2018, 5pm
CONFIDENTIAL
1. PERSONAL DETAILS 
	First name
	

	Last name
	

	Address
	

	Postcode
	

	Phone number to contact you on
	

	Email address
	


If you are not a British passport holder or a European Citizen, or you do not have the permanent right to remain in the UK, you will require a work permit. (Please note that your current work permit may not be valid for this post)

	Do you need a work permit to be employed in the UK?
	

	If you already have a work permit when does it expire?
	


	Where did you learn about this post?
	


2. DEMONSTRATE YOUR ABILITY TO DO THIS JOB
	Please tell us how you have the ability to do this job and how your knowledge, skills and experiences match those listed in the person specification. You may include details of paid work, unpaid work, voluntary work, work at home, training and learning experiences, and relevant hobbies. Give specific examples as evidence of your ability.

	


Continue onto next page as required 

3. FORMAL EDUCATIONAL QUALIFICATIONS
Please tell us about any higher or further educational qualifications you have gained (most recent first)

Please provide the information below for each qualification

	Qualification
	

	Date gained
	

	Name of educational institution 
	


	Qualification
	

	Date gained
	

	Name of educational institution 
	


Copy table and continue below as required

4. PREVIOUS COURSES OR TRAINING
Please tell us about any courses or training you have been on (most recent first)

Please provide the information below for each course/training

	Dates From To
	

	Name and address of training organisation


	

	Name of course
	

	Areas covered
	

	Results/certificates/qualifications gained
	


	Dates From To
	

	Name and address of training organisation


	

	Name of course
	

	Areas covered
	

	Results/certificates/qualifications gained
	


Copy table and continue below as required

5. CURRENT EMPLOYMENT
Please tell us about your current or most recent relevant work (paid or otherwise)

	Name of employer
	

	Address
	

	Post Code
	

	Phone number
	

	Date started
	

	Date left (if applicable)
	

	Post held
	

	Salary
	

	What is your notice period?
	

	Reason for leaving/wishing to leave


	

	Summary of current duties


	


6. PREVIOUS EMPLOYMENT
Please give details of your full employment history, detailing any periods of unemployment, sabbaticals, and unpaid/voluntary work (most recent first)

Please provide these details for each post held

	Start date
	

	Finish date
	

	Name and address of organisation
	

	Job title
	

	Main duties
	

	Reason for leaving
	


	Start date
	

	Finish date
	

	Name and address of organisation
	

	Job title
	

	Main duties
	

	Reason for leaving
	


	Start date
	

	Finish date
	

	Name and address of organisation
	

	Job title
	

	Main duties
	

	Reason for leaving
	


	Start date
	

	Finish date
	

	Name and address of organisation
	

	Job title
	

	Main duties
	

	Reason for leaving
	


Copy table and continue on next page as required

7. OTHER INFORMATION

As this post is covered by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, both spent and unspent convictions must be declared.

	Do you have any convictions spent or unspent under the Rehabilitation of Offenders Act?
If yes, please provide further details.
	


8. REFERENCES
Both referees must be able to comment on your ability to do this job. We will take up references for short-listed candidates only. Are you happy with this?   Yes   No   

Referee 1   Your current/most recent employer or line manager

	Name
	

	Job Title
	

	Address
	

	Phone number
	

	Email address
	


Referee 2   Employer prior to referee 1 or other relevant referee who knows you in a professional/training/education context

	Name
	

	Job Title
	

	Address
	

	Phone number
	

	Email address
	


9. DECLARATION

I declare that the information given in this application form is true and complete. I understand that if I have given any misleading information on this form or made any omissions, this will be sufficient grounds for terminating my employment.
	Name 
	

	Date
	


The information provided by you on this form as an applicant will be stored either on paper records or in a computer system in accordance with the General Data Protection Regulation and our Internal Data Retention Policy. It will be processed solely in connection with recruitment.
Please save your completed application form and email to jobs@sibs.org.uk 
Do not send CVs or other additional information  - we will only read what you have written on the application form.
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